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BSO Tutorial for Tax Year 2008

W-2¢ Online

Contains the following lessons:

e Create Forms W-2c Online
e Download Submitted Forms \W-2c
e Resume Unsubmitted Forms W-2¢
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LESSON 1: CREATE FORMSW-2C ONLINE

Follow the instructions below to create up to five Forms W-2c online.

STEP 1: Point your browser to the Business Services Online (BSO) Welcome page:
www.social security.gov/bso/bsowel come.htm.

Social Security Online Business Services Online

httpiival.ssa.govi Home Questions? Contact Us

Online Services Availability s Business Services Online BSO HELP
Monday-Friday. 5 AM -1 AMEST . . .
Saturday: 5 AN - 11 P EST . Welcome to Business Services Online

sunday: 8 AN - 11:30 PM EST

DON'T USE YOUR BROWSER'S BACK BUTTON | Business Services Online (BSO) enables organizations and authorized individuals to conduct business with and submit confidential
information to the Sacial Security Administration. You must Register to use this website. Registered users may Request, Activate and

Effactive as of Octobar 2007, your Parsonal Access various BSO services and functions.
Identification Number (PIN) is now referred to as
your User 1D REGISTRATION - If you are a new user, select the "Register” button to create a password and receive your User ID. If you have
started and need to complete your Registration process, select the "Complete" button. In either case, after your Registration is
Information complete, you can Request, Activate and Access services and functions.

(ol o L £ T el LOG IN to REQUEST, ACTIVATE AND ACCESS FUNCTIONS - Registered users can select the "Log In" button to login and
%ﬂdbuug - display the BSO Main Menu. Then you may access services and functions you have already activated, or you may select "Account
ideo - Solware Demonsiration Maintenance” to request activation of additional services and functions, deactivate your User ID, and/or change your password or

o
o

o

+ Tutonal contact information.
« Employer Information

« Suite of Services

o

o

o

o

Apply For EIN

Uavigation ) Log in to Business Services Online here
Online Security Policy
The Privacy Act and the Freedom of

Information Act New user? Register for Business Services Online here

o ContactUs

Informacién para el Empleador en Espafiol

» Electronic Records Express Complete Phone Registration what is this? Complete Phone Registration
= Government to Government Services
Online
News Explanation of BSO Services

Reporting Wages to the SSA
o Wage News
o Electronic Records Express News
« Social Security Number Verification News
.
.

Allows you to send forms W-2 and W-2c to Social Security by uploading a specifically formatted electronic file or by directly
keying W-2 and W-2c information inta an online form. Capability to view Submission and Report processing status is available. If
you have received a notice requesting that you resubmit your wage file, it can be acknowledged online. Additionally, you may ask
for a one time 15-day extension to the deadline for resubmitting your wage file.

Consent Based SSN Verification
Form SSA-1694 News

More information about Reporting Wages

Social Security Number Verification Service (SSNVS)

For the purposes of completing W-2 and W-2c SSNVS allows you ta complete an online form or submit specifically formatted
files to request verification of names and Social Security Numbers of employees of the company for which you work or the
company that has hired you to perform this service.

More information about Verifying Secial Security Numbers

Form $SA-1694 Request for Business Entity Taxpayer Information

Business entities that have attorney and/or non-atforney representatives as partners or employees who receive direct payment
must provide SSA with taxpayer identification information using the Form SSA-1694. For information on how to register, contact
QCO AREP Regisiration@ssa gov.

Select Login to complete, update or view the Form SSA-1694.
Select Register to obtain a User ID and password to complete the Form SSA-1694.

More information about the Atterney Fee Service

Have a question” Call 1-800-772-6270 to speak with Employer Custome:
For TOD/TTY call 1-800-325-0778

Tshgw Privacy Policy | Website Policies & Other Important Information | Site Map
Last reviewed or modified Wednesday Nov 21, 2007

Larger Text?

STEP 2: Select the Log In button on the BSO Welcome page. The system displays the Log In to the
BSO page.
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e Tt T Business Services Online
www.socialsecurity.gov BSO Weicome | BSO Information | Keyboard Navigation
Log In to BSO BSO HELP
BSO Weleome > Login

Online Services Availability

* Wonday-Friday: 5 AN - 1 AM EST

* Saturday: 5 AM- 11 PMEST User ID:

* Sunday 8 Al - 11:30 Pl EST

Password: Forgot your password?

[DONT USE YOUR BROWSER'S BACK BUTTON |

(not case sensitive)
| understand that the Social Security Administration (SSA) will validate the information |

Effective October 2007, your Personal pravide against the information in SSA's files.
Identification Number (PIN) is now referred to | certify that:
as your User ID. : :

« lunderstand that | may be subject to penalties if | submit fraudulent information_ | agree
that | am responsible for all actions taken with my User ID.
Need to cumg\ete our phone reglstrat\unq

| understand that SSA may prevent me from using these services if SSA determines or
suspects there has been misuse of the services.

| am aware that any person who knowingly and willingly makes any representation to
falsely obtain information from Social Security records and/or intends to deceive the
Social Security Administration as to the true identity of an individual could be punished
by a fine or imprisonment, or both.

| am authorized to do business under this User ID.

By checking the box below you certify that you have read, understand and
agree 10 the user certification of Business Services Online.

[ 1 Accept

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service nnel. For TOD/TTY call 1-300-325-0778

www.socialsecurity.gov BSO Welcome \ BSO !nfonnaﬁon\ Keyboard Navigation

STEP 3: Enter your User ID and password.

STEP 4: Select the “I Accept” check box after reading the conditions defined on the Log In to BSO
page. Select the L ogin button. The system displays the BSO Main Menu page (To return to
the BSO Welcome page, select the Cancel button.).

Social Security Administration Page 2
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W-2¢ Online

Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
Main Menu

Online Services Availability

Welcome, KAMALJIT RANDHAWA

0 DEmprr ot o IS Your password expires on September 15, 2008

= Saturday: 5 AM- 11 PMET
= Sunday: & AM - 11:30 PM ET
Report Wages To Social Security
DON'T USE YOUR BROWSER'S BACK Submit, download or process YW-2s and W-2cs
BUTTON View submission status. acknowledge resubmission notices or
Request resubmission extensions

To use any Business Services

Online, t first request N .
o that service. To request accoss o VieW File / Wage Report Status with Name / SSN Errors

BSO services, select "Account View report status. errors and notice information
Maintenance”. From the Account
E"ﬂ'"tenﬂ";ggﬁs'ge,f'e'iﬂ ‘Request  Social Security Numbers Verification Service
ceessiD ervices . Request online SSM verification. or
Submit files for SSM verification

Form SSA-1694 Request for Business Entity Taxpayer Information

LOGOUT | BSO HELP

representation

Account Maintenance
Request, activate or remove access to services
Re-request activation code for senices
Change your password
Update your user registration or employer information. or Remove employer information

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to 2peak with Employer Custemer
Service perzonnel. For TOOVTTY call 1-800-325-0778

www.socialsecurity.gov BS0 Main Menu | BSO Information | Contact Us | Keyboard Navigation

Submit or update a Business Taxpayer Information form to receive form 1099 for work related to claimant

STEP5: Select the Report Wagesto Social Security link.

Report Wages To Social Security
Submit, download or process W-2s and YW-Zcs
Yiew subrnission status, acknowledge resubmission notices or
Request resubmission extensions

The system displays the Report Wages to Social Security menu page.

Social Security Administration
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Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Report Wages to Social Security LOGOUT | BSO HELP

;.JI‘ I -
i

BS0 Main Menu = Report Wagss to Socisl Sscurity
Online Services Availability
o londay-Friday: S AN -1 AN ET Submit or Resubmit Wage File, W-2 Online, and W-2¢ Online and View

o Saturday: 5 AM-11 PM ET Submission Status
» Sunday: 8 AM - 11:30 PM ET

Resubmission Notice Processing
DON'T USE YOUR BROWSER'S BACK
BUTTON

Acknowledge resubmission notices and request resubmission extensions

BSO Main Menu

Have a guestion? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to 2peak with Employer Customer
Service perzonnel. For TOOVTTY call 1-800-325-0778

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

STEP 6: Select the Submit or Resubmit Wage File, W-2 Online, and W-2c Online and View
Submission Status link.

The system displays the Submit or Resubmit Wage File, W-2 Online, and W-2c Online
and View Submission Status menu page.

(To return to the BSO Main Menus page, select the BSO Main Menu button.)
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2] Secility Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Submit or Resubmit Wage File, W-2 Online, and

LOGOUT | BSO HELP

pg W-2¢ Online and View Submission Status

= Cnline and View Submission

ES50 Main Menu = Report Wages te Social Security > Submit or Resuomit Wags Fil

Cnline, and W-

Status

Online Services Availability
o Monday-Friday: S AM - 1 Al ET Submit a W-2 Wage File

s Saturday: S AM- 11 PMET Send an electronic file that contains annual wage data in the EFVW2 format. You may submit a new EFVV2
submission, an EFW2C submission to correct previous reports. or, if a Resubmission MNotice has been received,
resubmit a file that has been returned because Social Security was unable to process the file successfully. (MNote:
This link should not be used to submit wage reports created using VW-2 Online or W-2c Online.

& Sunday: 8 AM - 11:30 PM ET

DON'T USE YOUR BROWSER'S
BACK BUTTON

View Submission Status Information

View current status information for previously submitted W-2s.

Create Form W-2 Online

Enter Form W-2
Create, print. and submit your Forms W-2 and Form W-3 for Tax Year 2007. Twenty (20) reports can be entered
at one time.

Resume Unsubmitted W-2s
Continue processing your unsubmitted VW-2s.

Download Submitted W-2s

Download a printable version of your submitted Forms W-2 and Form W-3. This printable version can be saved to
your PC. (This feature is only available for Forms YW-2 and Form W-3 created with W-2 Online within 30 days of
the date of submission).

Create Forms W-2c Online

Enter Forms W-2¢
Create, print. and submit your Forms W-2c and Form W-3c for previously submitted and processed Tax Year
2007 W-2s. Five (5) reports can be entered at one time.

Resume Unsubmitted W-2¢
Continue processing your unsubmitted VW-2cs.

Download Submitted W-2¢

Download a printable version of your submitted Forms W-2c and Form VW-3c. This printable version can be saved
to your PC. (This feature is only available for Forms W-2c and Form W-3c created with VW-2c Online within 30
days of the date of submission).

BSO Main Menu

Hawve a question? Call 1-800-772-6270 Menday through
Friday, 7:00 a.m. te 7:00 p.m. Eaztern Time to speak with Employer Custemer
Service perzonnel For TOD/TTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

STEP 7: Select the Enter Forms W-2c link.

(To return to the BSO Main Menus page, select the BSO Main Menu button.)

Social Security Administration Page 5



BSO Tutorial — Tax Year 2008 W-2¢ Online

Enter Forms W-2¢
Create, print, and submit your Forms W-2c and Forrm W-3c for previously submitted and processed Tax Year 2007 W-2s. Five (5) reports can be entered at
one time.

The system displays the Wage Reporting Attestation page.

P Sodal.Sealﬁt\r()n]jne A \
~ii- Business Services Online

Wage Reporting Attestation
User Certification to Query the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to attest to the accuracy of the data and receive employes
wage information for the employer

By selecting the | Accept” button, you cerify that you have read, understand and agree to the user certification of Business Services Online

[[TAccept | [ 1DONOT Accept |

STEP 8: Select the | Accept button after reading the conditions defined on the Wage Reporting
Attestation page. If you do not have any saved but unsubmitted reports, the system displays
the W-2c¢ Online Information for Tax Y ear 2008 page.

If you have any existing unsubmitted reports, the system will display the W-2¢ Online
Unsubmitted Reports for Tax Year 2008 page. For Tax Year 2008, you may have a
maximum of 50 unsubmitted reports at one time. When you have reached the 50
'saved' report limit, you must first submit an existing report in order to be able to start
a new report. If there are 49 or fewer reports, you may continue without submitting
the existing reports by selecting the Start a New Report button. Refer to Lesson 3:
Resume Unsubmitted W-2cs for more information.

Social Security Administration Page 6
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W-2¢ Online

E i) Soc:ia.l:j;ecl.u:itv(‘)nijne . A
- Business Services Online

IE YW2C Online Help ||

wW-2c Online
Information for Tax Year 2008

Ww-2c Online lets yvou create, print, and submit up to 5 Forms W-2c to the Social Security Administration. You
may not use W-2c Online if any of the restrictions below apply to vou.,

MNote: M-2o Ondine does not contain amy Test festuires. Please oo not subrmit any data yoll oo not wahnt
processed by the Social Secunity Administration

Data entered in boxes 14 through 20 on the Form vW-2c will not be shown on the Form WW-2c. However, this
data will be displaved on individual W-2cs when printed. State data submitted to the Social Security
Administration will not be furnished to the State

Wouwill need Adobe Acrobat Reader {version 5.0 is recommended) to print wour Form W-2c and Forms W-2c.
Fallow this link ta go to Adobe's free dowhnload page.

BEFORE CONTINUING, YOU MUST:

& FRead all restrictions carerully.
= “erify yvour registration information.
= Specifywhether you are filing for yvourself or another company.

Ywhen you have finished, select the Conrtirrere bution at the bottorm of this page.
The following RESTRICTIONS apply to all W-2c Reports:

Frevious W-2s where both the Mame and SSR fields were blank may not be corrected

Third-party sick pay recap forms may not be corrected.

Agent Indicator Codes may not be corrected.

You mustverify vour W-2 has moved to Complete status before attermpting to file a correction.
Selfemploved individuals may not file carrection reports

NOPS SEESrmpIoETIE Nt INCOre SN Sppiic 20 FEeSs MUSst be repoutec on Internal Revenue Senice
Form Scheduie SE, as reqguired by the fntornal Revenuse Sendos, IFrown have guestions on seis
EFTROIOL IS N INCOIE SR EEx Feporting, vISE the Internal Revenue Sendce Web Sike St ueusw irs gow or
caff T-S00-S28-7 040, For TOOAT 7Y calf §-S00-529-4009,

The Tollow

g RESTRICTIONS apply only to W-2c On ne:

& Do MNOT use YWw-2c Online iIfTyou are attempting to file Forms -2

& Do MNOT use Www-2c Online ifwou are filing corrections for a tax vear other than 2008

& Do MNOT use w-2c Online itTyou are attermpting to correct address information. Please complete IRS
Forrm 8222 to correct address infarmatian.

& Do MNOT use Www-2c Online ifwvou are attermpting to correct Emplovment Type or Establishment Mumber.

&« Do MNOT use WwW-2c Online wou are correcting a previous W-2c report.

e Do MNOT use wW-2c Online ifyou are correcting only state wageftax data (Boxes 15 through 20 on Farm
We-2ch S5A does not pass W-2c information to the states.

& Do MNOT use w-2c Online itTyou are correcting using military Emplovment tvpe aor using a
Employver ldentification Murmber (EIRD

= Ifyou are carrecting a Yw-2 using a Military A list EIN, yvou may only use an Emplovment type of Regular
(3413 or Medicare Qualified Government Employment (MOQGE), and the establishment number must be
left blank

= Corrections cannot be made to incarrectly filed EINS.

& ‘“Wages earned in American Samoa, Guam, Puerto Rico, the Morthern Mariana Islands, or the Ywirgin
Islands may not be carrected using YW-2c Online

= Do notuseW-2c Online if you are submitting "Third-party sick pay recap correction forms wv-2c and WW-
Fc" described in part 6 of Internal Revenue Service publication 15-2A at woww . irs, gQow . pubsirs—
pdfsplSa.pdf . Arecap caorrection farm is a special W-2c that does not contain an emplovee narme ar
Social Security Murmber. Submitthose on a paper farm W-2c with 3 vi-3c.

& You may enter up to five Forms v-2c per Form W-3c using this systerm.

ary B list

REGISTRATION INFORMATION

You provided the following contact information when you registered to use Business Services Online. This
information will be =aved with vour annual wage report =0 thatwe can contact vou if questions arise. Please
checkta be sure this infarmation is correct

Your Company's Mame: billy's tire « icecream
Your Company's EIR 11-2132133
Wour MMame: BILL BREESE
Your Address 123 TEST LANE

BALTIMORE, MDD
21230

Wour Fhone: 4108528525
rour Extension (optional): <Mot Specified=
“our Fax (optionaly): <Not Specified==

Your E-Mail Address (optional):

SSagov

Ifthe abowve registration information is no longer accurate, please follow this link to log out and update it.

Ifvou need assistance with the information requeasted on either the Form WYW-2c or Form WW-3c, please visit the
Internal Revenue Service weahb site at www . irs. gow or call 1-800-229-4933. For TDD/r W ooall 1-200-2829-4059.

Social Security Administration
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FORWHOM ARE YOU FILING?Flease choose ane of the following options:
21 am filing Farms va-2c far my campany's emplovees
1 am filing Farms wW-2c far another company's emplovess

Options
Continue with vW-2c Online. Read Privacy Act and Paperwork Reduction @Sck Motice,
Abandon your changes and return to the BS0 Main Menu

Privacy Act and Paperwork Reduction Act Motice.
Wwe ask forthe information on Forms YW-2c and ¥W-3c to carry out the Internal Revenue laws of the Linited
States. e need it to figure and collect the right amount of tax. Section 6051 and its regulations reguire you to
Turnish wage and tax statements to employess and to the Social Security Administration. Section G109
regquires vou to provide vour emplover identification number. Routine uses ofthis information include giving it
to the Departrment of Justice for civil and crirminal litigation, and to cities, states, and the District of Columbia
Tfor use in administrating their tax law. ITvou Rl to provide this information in a3 timely manner, vou may be
subjectto penalties.

“ou are not required to provide the information requested on a form that is subjectto the Paperasork
Reduction Act unless the form displays a walid OMB control number. Books or records relating to a form or its
instructions mMust be retained as long as their contents may becorme material in the administration of any
Internal Revenue law. Senerally, tax returns and return information are confidential, as reguired by section
B103.

The time needead to complete and file these forms will vary depending on individual circumstances. The
estimated average times are: Fornm W-2c -- 40 minutes, and Form W-3c - 51 minutes

STEP 9: Select the appropriate response for the FOR WHOM ARE YOU FILING? section after
reviewing the Registration information.

The FOR WHOM ARE YOU FILING? radio buttons are not available for self-
employed users.

STEP 10: Select the Continue button after reviewing the Privacy Act and Paperwork Reduction Act
notice. The system displays the W-2c Online Employer Data for Tax Year 2008 page
(Otherwise, select the Cancel button to end this session and return to the BSO Main Menu

page.).

Social Security Administration Page 8
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fmﬁ\ Social SecurityOnline

-Business Services Online

|i W2G Online Help I

W-2¢ Online
Employer Data for Tax Year 2008

Please fill in your information below:

Fields marked with an asterisc ) MUST be completad.
Employer's Information
Ermployer ldentification Number (EIN) = |11z132123|
Employer's Name *:
Employer's Address
Address Line 1:
Address Line 2
City *:
Please enter a U.S. Domestic Address OR a Foreign Address
Country * ;| United States vt
State Abbreviation ger u.sa/ Province * ;

Zip / Postal Code ™ .Zip Ext: tu.s.0nm

DOther EIMN used this year :
Flease identify Kind of Payer ™ O o041 (Regulan () 043 cagriculturaly ) 944 (Cerain small employers)

O cTacRailmads O Hshid emp. () Medicare govt. emp. (For Gowernment ElNs ONLY)
(Mote: Military payers cannot file using this sendice)

Warning! Be sure to select the appropriate Kind of Payer. You will not be given an
opportunity to change your selection later.

I:‘ Third-party sick pay
Establishment Mumber:

W¥3 Control Mumber:

Contact Person

Marme *: |BILL BREESE
E-mail Address: |bill@ssa. gow
Telephone Mumber: |410852g8528 Ext:

Fax Mumber:

Options
Save your entties and hedin creating W-2s.
Cancel Abandaon your entries and return to the BSO Main Menu.

Social Security Administration Page 9
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STEP 11: Enter your employer information. If you are filing for your own company, the system
automatically populates this information.

All fields marked with an asterisk (*) must be completed.

STEP 12: Select the Continue button. The system displays the W-2¢ Online Form W-2c for Tax
Y ear 2008 page (Otherwise, select the Cancel button to exit and return to the BSO Main
Menu page.).

If there is one or more W-2cs saved, the system shall display the W-2¢ Online Data
Review page. Go to Step 16.

Social Security Administration Page 10
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W-2¢ Online

i

W2C Online Hel

Fields marked with an asterisk
QOB Mo 1545-0008

Sodcial SecurntyOnline

Business Services Online

W2 e Status:

“rou are curently workding on M-Zo number 1

W-2c Online

Form W-2c for Tax Year 2008

FAMUST be completed

= Employers name, address, and ZIF code

BILL'S TECH STUFF
BALTIMORE MD 21244

b Employer's Faderal EIN
11 - 2132133

Complete boxes h and/or i

h Employee's

nly if incorrect on last form filed

worrect social security number

i Employee's Mame (as reported on the eriginal VW-2)

tirst:

last:

Previously reported
1 Wrages, tips, other compensation
¥ -
= Sosial security wages
¥ =
5 hledicare wages and tips
¥ .
7 Social security tips
¥ .
9 Advance EIC payment
¥ .
11 Honqualified plans:

Section 457 distributions or contributions

¥ .

Mot Section 457 distributions or
contributions

¥ .
1=
Statutory Retirement Third-party
amploves plan sick-pay
14 Other

Description [1]
Arncount (1) 5 .
Description (2]

Amount (2] -

Previously reported
15 State €13

Employers state ID Humber (13

16 State wages, tips, eto. (13
k3 -

17 State income tax (1)

k3 -

12 Loocal wages, tips, eto. 1)
3 -

13 Loscal income tas 1)

k3 -

20 Loscality Mame (12

= Tax¥YearfForm corrected
2008/ W-2

e Corrected S5M andfor name

{If checked, enter incarrect S5SM and/or name in box h andfor box

i

f Employes's Hame

o Employes's address and ZIF cods
SuitesAtin.

Street’P.0.Box:

Cite:
Countr: ™
State f
Frovince: ™
Zip ! Postal
Code: ¥

United States

Note: Complete only the money fields being corrected

middle: |
suffis
Correct information
1 Wrages, tips, other compensation
k3 E
= Social security mages
k3 E
5 Medicare wages and tips
k3 C
7 Social security tips
k3 -
9 Advance EIC payment
k3 -

11 Monqualified plans:

k3 -

Hot Section 957 distributions ar
contributions

k] -
13
Statutory Retirement Third-party
employes plan sickpay
14 Other

Description [1]
Arncurt (1] k1 £,
Description (2]

Amount (21 F 2

Section 457 distributions or contributions

Previously reported
2 Federal Income Tax withheld
¥ :
4 Social security tax withheld
¥ .

& hledicare tax mithheld

k3 .

2 Allocated tips

k3 .
10 Dependant care benefits
k3 .
12a  code: 3
12b  code 3
k3 .
12e code: 3
k3 .
12d  code i
i .

State Correction Information

Correct informarti
15 State (1)

n

Employers state Iz Number (13

1E State mages, tips, ete. (1)

k3 E

17 State income tasx (1)

k3 3

Locality Correcti

12 Local wmages, tips, ete. (12

F :

189 Local incame tasx (13

k3 -

20 Locality Name (13

Previously reported
5 State (2)

2

Employers state ID Humber (23

16 State wages, tips, eto. (2]
k3 .

17 State income tas (23

k3 5
Informati
12 Local mages, tips, eto. (2)
k3 .

139 Local income tas (20

k3 .

20 Locality Mame (2

n

d Emplovee's correct
social security number

|

middle:

Suffiz

Zip Ext. (u.s.Onlwi

Correct information
2 Federal Income Taxwithheld
8] G |
4 Social security tax withheld
k3 s
& Medicare taxwithheld
k3 2

2 Allocated tips

3 .

10 Dependant care benefits
3 5

123 code: =

E .

12b  code 3

3 .

12c  code: =3

k3 5

12d  code e

g .

Correct information

15 State (2)

Employers state ID Humber (23

16 State wages. tips, eto. (22
k3 -

17 State income tax (23

k3 -

18 Local wages, tips, eto. (2)
k3 -

18 Losal income tax (2)

k3 -

20 Lacaliby Mame (2)

Social Security Administration
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Options
Keep this W-2c and create another W-2c.
Keep this W-2c and review a list of vw-2cs wvou have entered.
Abandaon this W-2c and review a list of vw-2c= vou have entered

STEP 13: Enter the corrections to the W-2 data in the appropriate boxes. Do not fill in the fields that
were reported correctly the first time you filed Form W-2.

STEP 14: Select the New W-2c button to save this W-2c information and create another W-2c.
Otherwise, select the Done button to save this W-2¢ information and proceed to the W-2c
Online Data Review for Tax Year 2008 page. You may aso select the Cancel button to
delete entries made to this W-2c.

You can enter a maximum of five (5) Forms W-2c per session/login. When entering
your fifth W-2c, the system will no longer display the New W-2c button. You will need
to initiate a new session in order to enter more Forms W-2c. There is no limit on the
number of sessions.

STEP 15: After you select New W-2c or Done, you may receive an alert. If so, you will need to
review your data and make any corrections or select an override response for each alert.
Then, select New W-2c to create a new W-2c record or select Done to proceed to the W-
2¢ Online Data Review for Tax Y ear 2008 page.

Social Security Administration Page 12
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fm Social Security Online
1.1 'BUSIH@SS Services Oﬂllﬂe

ﬁ W2C Online Help ||

W-2¢ Online
Data Review for Tax Year 2008

This wage report is being prepared for:

EIN: 11-2132134
BMG

LAKEWOQOD , M 21211

B SSN Name Options
1. 221-34-4545 JACK LACK View /Edit #1 | [ Delete #1
Options
Hew W-2c Create another Wia-2c.
Edit Employer Info Change the employer information vou entered.
Goto W.3c Wiew your Form -3¢ tatals. From here you can submityour wage repart, print

yourwade report, or return to the w2ec Online Data Review page.

Exit Wy-2c Online without submitting your annual wage report to S84, Your
Save and Quit emplover information and Forms W-2c will be saved until 121 272008,
Note: Thia s not an extenaion of the fifing deadiine.

Exit W-2c Online withowt saving any data entered. This will DELETE vour
Quit and Delete entire repont, including your emplover infarmation and Farms W-2¢ fram this
session. This includes any previously unsubmitted Wy-2c Online reports.

STEP 16: Select the View/Edit button next to the appropriate record to view or edit the W-2c data.
If you want to delete the W-2c data, select the Delete button next to the appropriate
record.

Social Security Administration Page 13
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STEP 17: Select one of the following options: New W-2c, Edit Employer Info, Go to W-3c, Save
and Quit, or Quit and Delete.

The New W-2c option will not be available if five W-2cs are already saved for the
current report or if the maximum of 50 saved, unsubmitted W-2cs has been reached.
The Go to W-3c option will not be available if no saved W-2cs exist for the current
employer.

STEP 18: Select the Go to W-3c button to submit your wage data. The system will display your W-
2¢ Online Form W-3c for Tax Y ear 2008 for your review.
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W-2¢ Online

Ii w2C Online Help ||

a Tax ¥Year/Form corrected
2007/ W-2

BMG

LAKEWOOD,NJ 21211

fd Humber of Forms wize

1

Boxes h, i and j are not applicable
forMt2e Online

Total of amounts
previously reported as
shown on enclosed

Forms W-2c
1 WMfages, tips, other compensation
$123.00

3 Swocial security wages

$0.00
5 Medicare mages and tips

$0.00
Fi Swocial zecurity tips

$0.00
9 Advance EIC pavment

$0.00
11 Haonqualified plans:

$0.00
14 Inc. tasx wirH by 3rd party sick pay
payer
$ (0
oo
16 State wages, tips, etc.
$ (0
oo
18 Local wages, tips, ete.
$0
oo

Contact persan

E-mail Address

Social Security Online

1] Emplovers name, address, and ZIF code

e Employers Fedaral EIN
11132134

h Emplovers incarrect Federal EIN
Not Applicable

Total of corrected
amounts as shown on
enclosed Forms

W-2c
1 fages, tips, other compensation
$345.00
3 Social security mages
$0.00
B Medicare wages and tips
$0.00
T Social security tips
$0.00
9 Adwance EIC pavment
$0.00
11 Nonqualified plans:
$0.00

14 Inc. tax wrH by 3rd party sick pay
payer

$ |0

oo

16 State wages, tips, etc.

$(0

oo

18 Local wages, tips, ete.

$0

oo

BILL BREESE

billé@ssa.gowv

PN > . .
=i - Business Services Online

W-2¢c Online
Form W-3c For Tax Year 2008

For Official Use Only
OB Mo, 1545-0005

C Kind of Payer

941 - Regular
f Establishment number

i Incomect Establishment Humber
Not Applicable

Total of amounts
previously reported as
shown on enclosed
Forms W-2c

2 Federal Income Taxwithheld

$0.00

4 sacial security tax withheld

$0.00

6 Medicare tax withheld

$0.00

8 Allacated tips

$0.00

10 Cependant care benefits

$0.00

12a-d [Coded items)

$0.00

17 State income tax
${0
oo
19 Local income tax
$0
oo

Telephone number

4108528525

Fax Humber

4 Employers State ID number

j Incarrect State I number
Not Applicable

Total of corrected
amounts as shown on
enclosed Forms

W-2c

2 Federal Income Taxwithheld

$0.00
4 sacial =security tax withheld

$0.00
6 medicare taxwithheld

$0.00
8 Allacated tips

$0.00
10 Cependant care benefits

$0.00
12a-d [Coded items)

$0.00

17 State income tax
40
oo
19 Localincome tax
40
oo

Social Security Administration
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Options

Under penalties of perjury. | declare that | have examined this return and accompanying documents and.
to the best of my knowledge and belief, they are true, correct, and complete. By selecting the "Submit
Cormrected Wage Report” button below, 1 affirm that the above statement is true and wish to submit a
correction to my annual wage report to Social Security Administration now.

Submit your corrected Tax Year 2008 wage report to the Social Security
Administration.

Your Form W-3c must reconcile with the Forms 941, 943, 944 aor Schedule H

Submit Corrected that you filed with the Internal Revenue Service.

Wage Report
a ¥ Mot You will e giveln ah opportunity to downlosd 5 data File needed to print wour
Form W-3c and Forms VW-Zc.

Mo test feature is provided for VW-Zc Online. Selecting this button will cause your
data to be swbmitted.

Print your corrected Tax Year 2008 wage report.
Print Corrected

Wage Report Mote: Selecting this option will not subrrit yvoury corrected wage report to the
Social Security Administration.

Return to W-2c Return to the W-2c Online Data Review page to review and/or edit your
Data Review Page corrected wage report

STEP 19: Select one of the following options:

Submit Corrected Wage Report button to submit your wage information. Go to Step 21
for more information.

Print Corrected Wage Report button to print or preview your wage report prior to
submitting it to SSA. Go to Step 25 for more information.

Return to W-2c Data Review page button to edit your data.

STEP 20: Select the Submit Corrected Wage Report button on the W-2¢ Online Form W-3c for
Tax Year 2008 page.

STEP 21: If multiple Employee I dentification Numbers (EIN) are associated with the submitter
then a list box of EINs will appear. An EIN should be selected from the list box;
otherwise, proceed to Step 23.

Employer ldentification Number
Your User 1D is associated with multiple Employer ldentification Mumbers (EIM).

Flease select a submitter EIM for this file: | JWIIRREIEE
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fmﬂ Social Security Online

~mi- Business Services Online
[ w2 online Help |

W-2c Online
Receipt Acknowledgment for Tax Year 2008

Date: 03 July 08 Time: 11:08 AM Eastern Standard Time

Your Annual Wage Report has been submitted to the Social Security Administration.
Please do not send us paper forms.

This annual wage report was submitted for:
Employer Name: TEST
EIN: 23-001004

Your Wage File Identifier (WFID) is K\VR667.

The WFID is a number associated to your submission for tracking purposes. You can check on
the status of your submission by selecting Report Wages To Social Securlfy onthe ESC main
menu, selecting Submif or Resubmit Wage File, W-2 Online, and W 2c Online and View
Submission Status, then selecting View Flle/Waoe Repord Stalus from the following page and
looking for this WEIC.

IMPORTANT! Do the following before proceeding:

1. Use your browiser menu to save or print this acknowledgment of receipt for your records.

2. Right-click on the file link below (or tab to it and press Shift + F10) and select Save Asto
dowinload your W-2c S W-2c file. Depending onyour computer's configuration, this download
could take S minutes or longer. You will need Adobe Acrobat Reader to print wour Fonms Wy-
2c and Form WW-3c. Acrobat Reader wvarsion 5.0 is recommended. If this software is not
installed on your computer, fallow this link to dowinload it from Adobe's free download page.
Mote: You can also open the file in Acrobat Reader from its current location without
downloading it. To open the file from its current location, left-click on the file link {or tab to it
and press Enter).

Employers are required by law to keep copies of Forms W-2c and W-3c for 4 yvears.
This file will continue to be available through 080212008 by selecting Repor Wages To
Social Secunty selacting Submit or Resubmit Wage e, W2 Onlineg, and W.2c Onling
and View Submission Stafus and then selecting Download Submiffed Wi2c from the BSO
hain Menu. After this date, it will be discarded.
KWREE7.pdf
For Employer records only! Do not send this form to the Social Security Administration.

The information contained on this form was submitted to the Social Security Administration on
03-July-08

The Wage File ID (WFID) assigned to this submission is KVYRE67T.

Continus I
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It is recommended that you select OK to print now in the pop-up box that appears
when the W-2c Online Receipt Acknowl edgement page is accessed.

STEP 22: Right-click the file link to save the wage file.

STEP 23: Sdlect Save Target Asoption from the browser menu to save the file (Otherwise, select
the Continue button.).

You can download your submitted corrected wage file for up to 30 days after
the submission date by using the Lesson 2: Download Submitted W-2cs feature.

STEP 24 Select the Continue button. The system displays the W-2¢ Online Thank Y ou page.
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22 Sodal SecurityOnline

= o

||.:'ﬁc 2 % 3
-i- Business Services Online
Ii w2 Online Help ||

W.2c DOnline
Thank You

Thank you for using W-2c Online.

If you have not saved your file, right-click on the filename below {or tab to it and press Shift +
F10y and select Save Asto save your Form W-2c and Form W-2c information on your computer.

KY¥R667.pdf

This file will continue to be available through 080272008 by selecting Repor VWages To Social
Security, selecting Submit or Resubmit VWage File, W2 Onling, and W.2c Onling and View
Submission Status and then selecting Download Submitfed W 2os from the BESO Main Menu.

After you hawve saved your file, fallow this link to download Adobe Acrobat Reader if this software
is not already installed on your computer. You will need Adobe Acrobat Reader (version 5015
recommended) to print your Form WW-3c and Forms W-2c

BES0 Main Menu I

STEP 25: Select the Print Corrected Wage Report button on the W-2c Online Form W-3c page to
print the corrected wage report. The system displays the W-2¢ Online Report Print page.

(To return to the BSO Main Menus page, select the BSO Main M enu button.)
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P Scx:izl'Secu_tit\-'()lﬂine . )
=i Business Services Online

Ii w2C online Help ||

W-2¢ Online
Report Print

Your annual wage report has NOT been submitted to the Social Security Administration.

You can wiews, print, or save yvour Form W-2c and Formis) WW-2c using Adobe Acrobat Reader
fwersion 5.0 0s recommended).

If the above software is already installed on your computer, select the Prinf Praview link below to
open it with Acrobat Reader.

Print Preview

Assistive Technology / Keyboard Users - Select this link to review Faorms W-2 in HTML Farmat

If the above software is not already installed on wour computer:

1. Right-click on the Prinf Preview link (or tab to it and press Shift + F10).
2. Select Save Asto save your Form WW-2c and Form W-2c information on your computer.

Depending on your computer's configuration, this download could talke S minutes or longer.
After you hawe sawved your file, follow this link to download Acrobat Reader from Adobe's free
download page.

Options

Under penalties of perjury, | declare that | have examined this return and accompanying
documents and, to the best of my knowledge and belief, they are true, correct, and
complete. By selecting the Submit Wage Report button below, | affirm that the above
statement is true and wish to submit my annual wage report to the Social Security
Administration now.

Submit this Tax Year 2008 wage report to the Social Security
Administration.

Submit C cted
u\:\l;;;ge gg:orte( YWour Form W-3c must recaoncile with the Forms 941, 944, 943 or Schedule H

that you filed with the Internal Revenue Service.

MNote: You will be given an oppoitunity to download a data file nesded to print your
Forrn W-3c and Forrns W-2c.

Wiew your Form W 3c totals.
Return to W-3c
From here you can submit your annual wage report, print your wage report, or
return to the W-2c Online Data Review Page.

Return to W-2c i . o " -
Data Review Page Return to the W-2c Online Data Review page to review and/or edit your

wage report.

Exit W-2c Online without finalizing your annual wage report.

Save & Cuit
Your employer information and Forms YW-2 will be saved until 01./09/2005.
MNote: This is not an exdension of the flling deadiine
Guit and Delete Exit W-2c Online without saving any data entered. This will DELETE your

entire report, including your employer inforrmation and Forms W-2c from this
session. This includes any previously unsubmitted YW-2c Online reports.
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If you do not have Adobe Acrobat Reader on your computer, you can download it by
selecting “ follow thislink” near the middle of the page.

NOTE

STEP 26: Select the Print Preview link. The system displays the Forms W-2c.
STEP 27: Sdlect File>Print from the menu bar or select the Print icon from the tool bar.

STEP 28: Select File>Close on the menu bar after printing to close the window. The system returns
you to the Print Preview page.

STEP 29: The options on the W-2¢ Online Report Print page will allow you to submit your corrected
wage file to SSA, return to the W-2c Online Form W-3c page, return to the W-2c Online
Data Review page, save your data, or quit without saving your data.

STEP 30: Select the Return to W-2c Data Review Page button on the W-2c Online Form W-3c
page to edit your Forms W-2c data created during the current session. The system returns
you to the W-2c Online Data Review page.
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L ESSON 2: DOWNLOAD SUBMITTED FORMSW-2C

Follow the instructions below to download an Adobe file containing Forms W-2c and W-3c for a W-
2c¢ Online report submitted within the last 30 days.

Adobe files are available for 30 days or until December 11, 2009.

STEP 1. Point your browser to the BSO Welcome page:
www .soci al security.gov/bso/bsowel come.htm.

STEP 2: Select the Login link on the BSO Welcome page. The system displays the Log In to BSO
page.
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i Security Orline Business Services Online

www.socialsecurity.gov BS0 Welcome | BSO Information | Keyboard Navigation

LogIn to BSO BSO HELP
BS0 Welcome > Login
Online Services Availability
= Monday-Friday: 5 AM - 1 AM EST
& Saturday: 5 AM - 11 PMEST User 1D:
& Sunday: &AW - 11:30 PW EST {formerly refemsd to as PIN)
Password: Forgot your password?

DON'T USE YOUR BROWSER'S ot cee smmitive!

BACK BUTTON s
| understand that the Social Secunty Administration (S5A) will validate
the information | provide against the information in SSA's files.
Effective October 2007, your | certify that:
Personal Identification Number (PIN) ) )

is now referred to as your User ID.

« | understand that | may be subject to penalties if | submit fraudulent
information. | agree that | am responsible for all actions taken with
my User 10

Need to complete your phone

reqistration?

| understand that SSA may prevent me from using these services if
S5A determines or suspects there has been misuse of the
services.

« | am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or both.

« | am authorized to do business under this User ID.
By checking the box below you certify that you have

read, understand and agree to the user certification of
Business Services Online.

11 Accept

Cancel | Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to =peak with Employer Customer
Service perzennel. For TDD/TTY cal 1-800-325-0778.

www.socialsecurity.gov BS0 Welcome | BSO Information | Keyboard Navigation

STEP 3: Enter your User ID and password.

STEP4: Select the“l Accept” check box after reading the conditions defined on the Log In to BSO
page. Select the Login button. The system displays the BSO Main Menu page (To return
to the BSO Welcome page, select the Cancel button.).

STEP 5: Select the Report Wages to Social Security link.
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Report Wages To Social Security
Submit, download or process W-2s and YW-Zcs
Wiew submission status, acknowledge resubmission notices ar
Request resubmission extensions

The system displays the Report Wages to Social Security menu page.

SocialSecliyonine  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Report Wages to Social Security  L0GoUT|BS0 HELP

ES0 Main Meru = Reportffagesto Sacial Security

Online Services

Availability Submit or Resubmit Wage File, W-2 Online. and W-2¢ Online
. rédSUTndav—Fridav: san-1ad gnd View Submission Status

® Saturday: 5 AM - 11 PMEST - - - -
o Sungey 8 am-110pwesr  RESUDMIssion Notice Processing

Acknowledge resubmission notices and request resubmission extensions

DONT USE YOUR |
BROWSER'S BACK BUTTON

BS0 Main Menu |

Have a gquestion? Call 1-300-T72-62T0 Monday through
Fricay, ¥:00 a.m.to 700 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TDDUTTY call 1-800-325-07T8.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

STEP 6: Select the Submit or Resubmit Wage File, W-2 Online, and W-2¢ Online and View
Submission Status link.

The system displays the Submit or Resubmit Wage File, W-2 Online, and W-2c Online
and View Submission Status menu page.

(To return to the BSO Main Menus page, select the BSO Main M enu button.)
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Social Secifty Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Submit or Resubmit Wage File, W-2 Online, and W-2¢ Online and View
Submission Status

ESO0 Main Menu » Report ¥ages to Social Security = Submit or ResubmitWage File, W2 Online, and WZc Online and View Submission Status

LOGOUT | BSO HELP

Online Services Availability

 Wlonday-Friday: 5 AM -1 AMET Submit a W-2 Wage File

o Saturday: 5.AM - 11 PMET Send an electronic file that contains annual wage data in the EFW2 format. You may submit a new EFW2 submission, an EFW2C submission to correct
previous reports, or, if a Resubmission Motice has been received, resubmit a file that has been returned because Social Security was unable to process the
file successfully. (Mote: This link should not be used to submit wage reports created using WW-2 Online or ¥W-Zc Online

® Sunday: 3 AM- 11:30 PM ET

[DONT USE YOUR BROWSER'S BACK BUTTON |

View File / Wage Report Status with Name / SSN Errors

View report status, erraors, and notice information with Name / SSN errors for previously submitted W-2s

Create Form W-2 Online

Enter Form W-2
Create, print, and submit your Farms W-2 and Form W-3 for Tax Year 2007, Twenty (200 reports can be entered at one time.

Resume Unsubmitted W-2s
Continue processing your unsubmitted W-2s.

Download Submitted W-2s
Download a printable version of your submitted Forms W-2 and Form W-3. This printable version can be saved to your PC. (This feature is only available for
Forms W-2 and Form W-3 created with W-2 Qnline within 30 days of the date of submission)

Create Forms W-2c Online

Enter Forms W-2¢
Create, print, and submit your Farms W-2c and Form W-3c for previously submitted and processed Tax Year 2007 W-25. Five (5) reports can be entered at
one time,

Resume Unsubmitted W-2¢
Continue processing your unsubmitted W-2cs

Download Submitted W-2¢
Download a printable version of your subrmitted Forms YW-2c and Forrm W-3c. This printable version can be saved to your PC. (This feature is only available
for Forms W-2c and Form W-3c created with W-2c Online within 30 days of the date of submission)

BS0 Main Menu

Have & question? Call 1-800-772-6270 Monday through
Fridkay, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODATY call 1-800-325-0778.

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

STEP 7: Select the Download Submitted W-2cs link.

(To return to the BSO Main Menus page, select the BSO Main Menu button.)

W g
Diownload a prntable version of your submitted Forms W-2c and Form ¥W-3c. This prantable wersion can be sawed to
your PC. (This feature iz only available for Forms W-2c and Form W-3c created with W-2c Online within 30 days of
the date of submission)

The system displays the Wage Reporting Attestation page.
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st Sodal_Semﬁt\rOanne i ]
~ii- Business Services Online

\Wage Reporting Attestation
User Certification to Query the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files,

| certify that | am the individual authonzed to conduct business under this PIN and have the authornity to attest to the accuracy of the data and receive employes
wage information for the employer

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services Cnline

[ IAccept | [ IDONOT Accept |

STEP 8: Select the | Accept button after reading the conditions defined on the Wage Reporting
Attestation page. The system displays the W-2c Online Download for Tax Y ear 2008 page.

(To return to the BSO Main Menu page, select the | DO NOT Accept button.)
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Py S()dﬂl?ﬁﬂlﬂt‘,"()iﬂjﬂt" ' .
“1i Business Services Online

d¥-2C Online Help

W-2C Online
Download for Tax Year 2008

Right-click on the WFID: {or tab to it and press Shift + F10) and select Save As to download your W-2C /W-3C file. Depending on your computer's configuration, this download
could take 5 minutes or longer. You wil need Adobe Acrobat Reader to printyour Farms W-2C and Form 'W-3C. Acrobat Reader version 5.0 15 recommended. If this software 5
not installed on your computer, follaw this link to download it from Adobe's free download page.

Note: You can also open the file in Acrobat Reader from its current location without downloading it. To open the file from its current location, left-click on the WFID
(ortab to it and press Enter).

WFID  Date Submitted Purge Date
Kvs4g2pdf 08032008 09/04/2008

[(vss7ipdf 03182008 09/18/2008

B50 Main Menu

STEP 9: Right-click the WFID link you wish to download.

STEP 10: Select the Save Target As option from the browser menu to download the file onto your
compuiter.

STEP 11: Select the BSO Main Menu link to return to the BSO Main Menu page.
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LESSON 3: RESUME UNSUBMITTED FORMSW-2C

Follow the instructions below to continue working with W-2¢ Online reports that you have saved but
not yet submitted. The Social Security Administration (SSA) will delete any saved reports that you do
not submit or update within 120 days. All unsubmitted Forms W-2c will be removed on December
11, 2009.

You may have up to 50 saved reports with five W-2cs in each report.

STEP 1: Point your browser to the BSO Welcome page:
www .soci al security.gov/bso/bsowel come.htm.

STEP 2: Select the Log In button on the BSO Welcome page. The system displays the Log In to
BSO page.
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il Security Orline Business Services Online

www.socialsecurity.gov BS0 Welcome | BSO Information | Keyboard Navigation

Log In to BSO BSO HELP
ES0 Welcome = Login
Online Services Availability
= Monday-Friday: 5 AM - 1 AM EST
e Saturday: 5 AM - 11 PMEST User ID:
= Sunday: & AM - 11:30 PM EST {formerly refemed to as PIN)
Password: Forgot your password?

DON'T USE YOUR BROWSER'S ot man senditive

BACK BUTTON et e =
| understand that the Social Security Administration (SSA) will validate
the information | provide against the information in SSA's files.
Effective October 2007, your | certify that:
Personal Identification Number (PIN) N )

is now referred to as your User ID.

« | understand that | may be subject to penalties if | submit fraudulent
information. | agree that | am responsible for all actions taken with
my User ID.

Need to complete your phone

registration?

| understand that SSA may prevent me from using these services if
S5A determines or suspects there has been misuse of the
services.

« | am aware that any person who knowingly and willingly makes any
representation to falsely obtain information from Social Security
records and/or intends to deceive the Social Security
Administration as to the true identity of an individual could be
punished by a fine or imprisonment, or bath.

+ | am authorized to do business under this User ID.
By checking the box below you certify that you have

read, understand and agree to the user centification of
Business Services Online.

O | Accept

Cancel | Login

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to =peak with Employer Customer
Service perzonnel. For TODAT Y call 1-800-325-07748.

www.socialsecurity.gov BS0 Welcome | BSO Information | Keyboard Navigation

STEP 3: Enter your User ID and password.

STEP 4: Select the “1 Accept” check box after reading the conditions defined on the Log In to BSO
page. Select the Login button to display the BSO Main Menu page (To return to the BSO
Welcome page, select the Cancel button.).

STEP5: Select the Report Wagesto Social Security link.
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Report Wages To Social Security
Submit, download or process W-2s and WW-2cs
Yiew submission status, acknowledge resubmission notices or
Request resubmission extensions

The system displays the Report Wages to Social Security menu page.

SocialSeciiyonine  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

gy Report Wages to Social Security  LooUT|BSO HELP

EZ0 Main Meru = Reportiifages to Sacial Security

Online Services

Availability Submit or Resubmit Wage File. W-2 Online. and W-2¢ Online
. rgSoTnday-Friday: sam-12v and View Submission Status

* Saturday: 5 A - 11 PM EST

o Sundey 2 am-110pwesr  REsUbmission Notice Processing

Acknowledge resubmission notices and request resubrission extensions

DON'T USE YOUR |
BROWSER'S BACK BUTTON

BSO Main Menu |

Hawve a gquestion? Call 1-300-TT2-62T0 Monday through
Friclary, ¥:00 a.m. to 7,00 p.m. Eastern Time to speak with Emplover Customer
Service personnel. For TDOJTTY call 1-800-325-07T8.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

STEP 6: Select the Submit or Resubmit Wage File, W-2 Online, and W-2¢ Online and View
Submission Statuslink.

The system displays the Submit or Resubmit Wage File, W-2 Online, and W-2¢ Online
and View Submission Status menu page.

(To return to the BSO Main Menus page, select the BSO Main Menu button.)

Social Security Administration Page 30



BSO Tutorial — Tax Year 2008 W-2¢ Online

Social Secifty Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Submit or Resubmit Wage File, W-2 Online, and W-2¢ Online and View
Submission Status

ESO0 Main Menu » Report ¥ages to Social Security = Submit or ResubmitWage File, W2 Online, and WZc Online and View Submission Status

LOGOUT | BSO HELP

Online Services Availability

 Wlonday-Friday: 5 AM -1 AMET Submit a W-2 Wage File

o Saturday: 5.AM - 11 PMET Send an electronic file that contains annual wage data in the EFW2 format. You may submit a new EFW2 submission, an EFW2C submission to correct
previous reports, or, if a Resubmission Motice has been received, resubmit a file that has been returned because Social Security was unable to process the
file successfully. (Mote: This link should not be used to submit wage reports created using WW-2 Online or ¥W-Zc Online

® Sunday: 3 AM- 11:30 PM ET

[DONT USE YOUR BROWSER'S BACK BUTTON |

View File / Wage Report Status with Name / SSN Errors

View report status, erraors, and notice information with Name / SSN errors for previously submitted W-2s

Create Form W-2 Online

Enter Form W-2
Create, print, and submit your Farms W-2 and Form W-3 for Tax Year 2007, Twenty (200 reports can be entered at one time.

Resume Unsubmitted W-2s
Continue processing your unsubmitted W-2s.

Download Submitted W-2s
Download a printable version of your submitted Forms W-2 and Form W-3. This printable version can be saved to your PC. (This feature is only available for
Forms W-2 and Form W-3 created with W-2 Qnline within 30 days of the date of submission)

Create Forms W-2c Online

Enter Forms W-2¢
Create, print, and submit your Farms W-2c and Form W-3c for previously submitted and processed Tax Year 2007 W-25. Five (5) reports can be entered at
one time,

Resume Unsubmitted W-2¢
Continue processing your unsubmitted W-2cs

Download Submitted W-2¢
Download a printable version of your subrmitted Forms YW-2c and Forrm W-3c. This printable version can be saved to your PC. (This feature is only available
for Forms W-2c and Form W-3c created with W-2c Online within 30 days of the date of submission)

BS0 Main Menu

Have & question? Call 1-800-772-6270 Monday through
Fridkay, 7:00 &.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service personnel. For TODATY call 1-800-325-0778.

BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

STEP 7: Select the Resume Unsubmitted W-2c link.

(To return to the BSO Main Menus page, select the BSO Main Menu button.)

Resume Unsubmitted W-2¢
Caontinge processing your ynsubrmilled W-2cs

The system displays the Wage Reporting Attestation page.
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st Sodal_Semﬁt\rOanne i ]
~ii- Business Services Online

\Wage Reporting Attestation
User Certification to Query the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files,

| certify that | am the individual authonzed to conduct business under this PIN and have the authornity to attest to the accuracy of the data and receive employes
wage information for the employer

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services Cnline

[ IAccept | [ IDONOT Accept |

STEP 8: Select the | Accept button after reading the conditions on the Wage Reporting Attestation
page. The system displays the W-2c Online Unsubmitted Reports for Tax Y ear 2008 page.

(To return to the BSO Main Menu page, select thel DO NOT Accept button.)
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fmﬁ\ S()(:ial?ﬁauiw()nﬁne . :
i Business Services Online

ﬁ W2C Online Help ||

W-2¢ Online
Unsubmitted Reports for Tax Year 2008

You have 1 saved reports that you have not yet submitted.
To resume a previous report, select the "View/ Edit” button next to the report that you wish to continue editing.
To start a new report, select the Stant 2 New Report button below.

Note: Unsubmitted W-2c Online reports are deleted if you do not resume working with them before the purge
date.

Unsubmitted Reports

Number Save
# Employer Name EIN of W2Cs Date &4 Purge Date Options
1. MIRC 112132133 1 08/07 /2008 12056,/2008 | View | Edit #1 ] [ Delete #1
Options
[ Start a New Report ] Start a new W-2c Online Wage Report.
[ BSO Main Menu ] Return to the BEO Main Menu.

STEP 9: Select the View/Edit button for the specific report to view or modify the report. The system
displays the W-2c Online Data Review for Tax Y ear 2008 page (To delete the report, select
the Delete button for the specific report.).
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fmﬁm Social .Secmitﬁ,'( Inline ) )
=li- Business Services Online

ﬁ W2C Online Help ||

W-2¢ Online
Data Review for Tax Year 2008

This wage report is being prepared for:
EIN: 11-2132134
BMG

LAKEWOOD | MJ 21211

B SSN Name Options
1. 221-34-4545 JACK LACK View /Edit #1 | [ Delete #1 |
Options
Hew W-2c Zreate another W-2c.
Edit Employer Info Change the employer infarmation you entered.
Go to Wo3c Wiew your Farin W-3c tatals. From here yvou can submityaur wade repart, print

yourwage report, or return to the w2c Online Data Review page.

Exit Wy-2c Online without submitting your annual wage report to SSA. Your
Save and Ouit emplover information and Farms Wi-2c will be saved until 1271 272008,
Note: Thia la not ah extension of the filing deaciiing.

Exit W-2c¢ Online withowut saving any data entered. This will DELETE your
Quit and Delete entire repod, including your employer information and Farms W-2c from this
session. This includes any previously unsubmitted W-2c Online reports.

The New W-2c button will not be displayed if you have the maximum number of
unsubmitted W-2cs (five) per report. The Go to W-3c button will not be displayed if
there is no un-submitted W-2c.
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W-2¢ Online

STEP 10: Select the Go to W-3c button. The system displays your Form W-3c. Use the options on
this page to submit your wage report, print your wage report, or return to your unsubmitted

Forms W-2c.

Ii w2C Online Help ||

a Tax Year/Forrm corrected
2007/ W2

I Emplovers name, address, and ZIP

BMG
LAKEWOOD,NJ 21211

«l Mumber of Formswtze

Boxes h, i and j are not applicable
forurze Online.

Total of amounts
previously reported as
shown on enclosed

Social Security Online

code

& Employers Federal EIN
11132134

h Emploversincormrect Federal EIN
Mot Applicable
Total of corrected
amounts as shown on
enclosed Forms

Business Services Online

W-2¢c Online
Form W-3c For Tax Year 2008

Far Official Use Only
OB Mo, 1545-0005

€ Kind of Payer

941 - Regular
f Establishment number

i Incorrect Establishment Humber
Not Applicable
Total of amounts
previously reported as
shown on enclosed

Forms W-2c¢ W-2c Forms W-2c
1 wwages, tips, other compensation 1 wrages, tips, other compensation 2 Federal Income Tasxwithheld
$123.00 $345.00 $0.00
3 Sacial =ecurity mages 3 Scacial security muages 4 Sacial security tax withheld
$0.00 $0.00 $0.00
5 tedicare wages and tips 5 Medicare wages and tips 6 Medicare tax withheld
$0.00 0.00 $0.00
T Scacial =ecurity tips T Sacial security tips B Allccated tips
$0.00 $0.00 $0.00

9 Advance EIC payment

$0.00

11 Nanqualified plans:

$0.00
14 Inc. taxWiH by Srd party sick pay
paver
% |0
oo

16 State wages, tips, etc.

% |0

oo

18 Local wages, tips, ste.

%0

oo

Contact parson

BILL B

E-mail Address

9 sdvance EIC payment

$0.00

11 Hanqualified plans:

$0.00
14 Inc. tax WrH by Srd party sick pay
payer
|0
oo
16 State wages, tips, =tc.
$0
oo
18 Local wages, tips, ste.
$0
oo

REESE

bill@ssa.gowv

10 pependant care benefits

0.00

12a-d [Coded items=s]

$0.00

17 State income tax
$0
oo
19 Local income tax
$0
oo

Telephone number

4108528525

Fax Humber

) Employers State ID number

J Incormect State ID number
Mot Applicable
Total of corrected
amounts as shown on
enclosed Forms

W-2c

2 Federal Income Taxwithheld

$0.00
4 Sacial security tax withheld

$0.00
6 rdedicare tax withheld

$0.00
8 sllocated tips

$0.00
10 Cependant care benefits

$0.00
123-d [Coded iterms)

$0.00

17 State income tax
|0
oo
19 Localincome tax
|0
oo

Social Security Administration
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Options

Under penalties of perjury, | declare that | have examined this return and accompanying documents and,
to the best of my knowledge and belief. they are true, correct, and complete. By selecting the "Submit
Corrected Wage Report”™ button below, | affirm that the above statement is true and wish to submit a
correction to my annual wage report to Social Security Administration now.

Submit your corrected Tax Year 2008 wage report to the Social Security
Administration.

Your Form W-3c must reconcile with the Forms 941, 943, 944 or Schedule H

SiLBmit Correctad that you filed with the Internal Revenue Service

WWa R rt
sl NMote: You wil be given an opportunity to download & dats file needed to print your

Forrm Wi3c and Forms W-2e

No test festure is provided for WeiZo Online. Selecting this button will cause your
dats to be subrmitted.

Print your corrected Tax Year 2008 wage report.
Print Corrected
Wage Report Note: Selacting this aption will not subenlt yvour corrected wage report to the
Social Security Administration.

Return to W-2c Return to the W-2c Online Data Review page to review ar
Drata Review Page corrected wage report.

‘or edit your
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